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1. O6mue mosoxenusn

1.1. Hactosmee nonosxenue onpeenser yposens 6a3ucHbIx TpeGoBanmii k Gubmmoreke MAQY COIII
No8 r. Tyiimass! (nanee — OV).
1.2. Tlonoxenue paspaborano B cootBercTBHH ¢ 3akonamu «OG obpazopanmu B Poccuiickoii
Depepanun» ot 29.12.2012 r. Ne 273-03 u «O 6ubmmoreynom pesne» No78-®d3 ot 29.12. 1994 r.
No78-®3, mHOpMaTHBHBIMH TNPABOBBIMH aKTaMH (B TOM  YHCIE PErIaMEeHTHPYIOIIMUMH W
ONPeJIEISIOIHMHI MOPA/I0K (DYHKIHOHUPOBaHUsA OHOIHOTEK).
1.3. bubnnoreka popmupyercs B nemsx obecreueHus pearusamHd 06pPa30BATENbHBIX nporpamMm M
npaBa y4acTHHKOB o0OpasoBaTelbHBIX OTHOLICHHMIT Ha OecryaTHoe MOJB30BaHUEe OMOIHOTEYHO-
HH(POPMAIMOHHBIMU PECYPCAMH.
1.4. Llenu Oubnuotexn cootnocstes ¢ neasamu OV:
-opmupoBanne oOmell KynbTYpbl JIHYHOCTH YYaUIMXCS HA OCHOBE YCBOCHHS 00S3aTeIBHOIO
MHHUMYMA COACP/KaHNSA 00pa30BaTEIBHEIX IPOIPAMM, UX aJaNTaius K )KH3HH B 0OIIECTBE, CO3Ianue
OCHOBBI JUIsl OCO3HAHHOIO BBIOOPA H I1OCIIE/IYIOIIEr0 OCBOCHHS MPO(ECCHOHATBHBIX 00pa3oBaATEIbHbBIX
NporpamM, BOCMHTaHWE TIPAKAAHCTBEHHOCTH, TPYA0OOHA, YBaXKEHHS K NpaBaM M cBOGOJAM
4esnoseka, JoOBH K OKpyxkaiowmed npupone, Pomume, cembe, (opmuposanme 310poBoro o6pasa
KHU3HH.
1.5, [learensHocts  GMOMMOTEKH OCHOBBIBAETCS HA  NPHHIHIIAX JEMOKpaTHH, T'YMaHH3Ma,
00IIENIOCTYNHOCTH, MPUOPHTETa OOILEUEIOBEYCCKHX 1IEHHOCTEH, IPaKIaHCTBEHHOCTH, CBOGOMIHOIO
pasBUTHS JIHYHOCTH.
1.6. OV Hecer OTBETCTBEHHOCTH 3a JOCTYIHOCTH M KAYECTBO OMOIMOTEUHO- -MH(OPMAITHOHHOTO
obciy:kuBanus OMOIHOTEKH.,
1.7. Opranusauust oGcmykuBanust Toib3oBarteseil GHONMOTEKH MPOH3BOJMTCS B COOTBETCTBHH C
HACTOAIUMM [IOJIOKEHHEM, TpaBHIAMH TEXHUKH O€30MacCHOCTH, MPOTHBONOKAPHBIMH, CAHHTAPHO-
TMTHEHUYECKUMH TPeOOBaAHMIMH.

. 2. 3apauu Gubanorexkn

2.1. OcHOBHBIMH 3a/1a4aMu OUOITHOTEKH SABJISIOTCS:

a) obecrieyeHue yJacTHHKaM 00pa30BaTENbHEIX OTHOMEHHH — YUaIMMCS, [eIarOrHYecKiM U HHBIM
paboTHUKAM HIKOJIBI, POXHTENAM (3AKOHHBIM MPEACTABATENSIM) yyamuxes (1aiee - [Tons3oBarensm)
joctyna K HHQOPMaLMHK, 3HAHHAM, HAESM, KYJILTYPHBIM UEHHOCTSM HOCPEACTBOM HCIOJBL30BAHM



OHOIHOTEYHO-UH(POPMAIMOHHEIX  PeCypcoB  00pa3oBaTeLHON  OpraHu3anuy  Ha pasInYHBIX
HOCHTEAX: OYMaKHOM (KHHKHBIH (oML, (OHI nepHoMYecKHX H3/aHHiT); MATHHTHOM (ponx ayamo-
H BHJeoKkacceT); mupposom (CD-AHCKH); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) M WHBIX
HOCHTeJISIX;

6) BocnMTaHME KyJILTYPHOTO M IPAKIAHCKOrO CAMOCO3HAHHSA, MOMOIIb B COMHATH3AIIN ydatumxcs,
Pa3sBHTHH €ro TBOPYECKOTO MMOTEHIHAIIA;

B) GOpMUPOBaHHE HABBIKOB HE3ABHCHMOTO GHONHOTEYHOIO MONBL30BATEIIS: 00y4enue noucky, orbopy
M KPHTHYECKOii o1leHKe HH(pOpMAIHH;

I) COBEPIICHCTBOBAHHE IIPE/IOCTABIAEMBIX OHOIHOTEKOH yCIyr Ha OCHOBE BHEJIPCHHS HOBBLIX
HH(OPMALMOHHBIX TEXHOIOTHIT U KOMIBIOTEPH3AINE OHOIHOTEUHO - HH(DOPMALMOHHBIX TTPOLECCOB,
dopmuposanue komdoptHOii GubIHOTEUHOI Cpeibl.

3. OcnoBubie pyHKuHH

3.1. Jlns peanuzanuu ocHOBHBIX 3aja4 GHGIHOTEKA:

a) popmupyer Gon GubIHOTEYHO-HHPOPMAITHOHHEIX pecypPcoB obpasoBaresibHOIT Opranu3aimm:

- KOMILICKTYET yHUBEPCAJIbHbIH (POH yueOHBIMH, XYI0KECTBEHHBIMU, HAYIHBIMH,

CHPABOYHBIMH,  NCIArOrMYECKHMH W HAYYHO-NONYJSAPHBIMH  JIOKYMEHTAMH  TPAJHIMOHHBIX H
HETPa/IMIIHOHHBIX HOCHTEJIAX HH(OpMALHK;

- AKKYMYJIHpyeT (O] JIOKYMEHTOB, CO3[aBaeMbIX B 00pa3oBarTebHOI opranMsanif (JOKaJIbHBIX
HOPMAaTHBHbIX aKTOB, MyOIHKAIMIT [Earornyecknx paboTHUKOB | JIp.);

- OCYMIECTBIIACT pasMeIleHHe, OPraHH3alMIO H COXPAHHOCTh JOKYMEHTOB;

0) cosraeT MHPOPMALHOHHYIO NPOJIYKIHIO:

- OCYIIECTBIISCT AaHATTHTHKO-CHHTETHYECKYIO epepaboTky HH(opMAaImH;

- OpraHMsyer W BeNeT CHpaBo4HO-OMOmMorpaduveckuii anmapar: Karajaoru (andaBUTHBIIN,
CHCTEMATHYECKHIT), KAPTOTEKH (CHCTEMATHUCCKYIO KAPTOTEKY CTaTel, TeMaTHIeckue KapTOTEKH);

- paspabatbiBaeT pexomenjatTebHble Gubanorpaduyeckue mocoGus (crucku, 0030pbI JIHTEPATYPHI,
yKasaresiau M T.11.);

- obecnieunsaet nnpopmMupoBanme nomb3oBareseii 06 HHGOPMALHOHHOI NPOAYKIHH;

B) ocymiecTBisieT i pepenmpopantoe Onbimoreuno-nHpopMalHOHHOE 0OCITYKHBAHHE YUAITNXCS:
- NpeIoCTaBisieT WH(OPMANMOHHBIE PECYpPChl HA PAIMYHBIX HOCHTENSX HA OCHOBE U3YYCHHS HX
MHTEPECOB H HH(POPMAIHOHHBIX TOTPeOHOCTEI;

- CO3/IACT yCIIOBHA JUIA PCAIIH3ALMH CAMOCTOATEIIBHOCTH B 00YYCHHH, N103HABATEIBIOI, TBOPYECKOI]
JCATCIBHOCTH yUallMXCsl;

- OpranusyeT 00y4eHHue HaBBIKAM HE3aBHCHMOTO GUOIHOTEYHOrO Ob30BATENS 1 norpeburens
HH(pOPMALHH, CONEHCTBYET HHTErpallni KOMIIEKCa 3HAHMI, YMEHHI U HaBBIKOB paboThl ¢ KHUTOI 1
uHpopmanueii;

- OKa3bIBACT HH(POPMALMOHHYIO OMAEPHKKY B PELICHHH 3a/1a4, BO3HHKAIOMINX B nporecce ux
yuebnoii, camoobGpazoBarenbHoil 1 JOCYTOBO# ACATEILHOCTH;

- OpPraHH3y€eT MacCoOBRIC MEPONPHATHS, OPHEHTHPOBAHHBIC HA Pa3BUTHE OOIIEH H YHTATENLCKOl
KYJIBTYPbI IMIHOCTH, COACIHCTBYET PA3BUTHIO KPHTHYECKOTO MBIILICHHS;

= COZIEHCTBYET WICHAM I1€/Iar0rHYecKOro KOJUIEKTHBA H aIMHHHCTPALIHHN YUPEKJICHHUS B OpraHu3aiuu
00pa3oBaTeNLHOrO MpoLecca 1 0CyTa Yuaimuxcs (mpoemotp BuaeodunsMoB, CD-1uckoB);

r) ocymecTsiser qupdepenmposannoe OubmioTeuno-nadpopMaHoHHOE 06CTYKHBAHNE
NeJaroruyeckux paboTHHKOB:

- BBIABJIACT HH(OPMAIHOHHBIE TIOTPEGHOCTH M YIOBIETBOPSACT 3a1IPOCHI, CBA3aHHBIE C 00YYeHHEM,
BOCIIHTAHHEM M 3JIOPOBLEM JIETEHi;

- BBIABJISCT HH(OPMALHOHHBIE IOTPEGHOCTH H YI0BIETROPSET 3aMpoCkl B 00JIACTH TEIarornyecKkix
HHHOBAaIMi H HOBBIX TEXHOJIOTHII;

- cozeiicTByeT npodeccnonalbHOM KOMIIETEHITMH, TOBBILIEHUIO KBaJIH(DPHUKALIHY;

- co3/1aeT OaHK nearoru4eckoii MH(GOpPMaINK Kak OCHOBBI €IHHOI HH(POPMAIHOHHOI Cl1y:KOBI
00pa3oBaTe/bHOIT OpraHu3allH, OCYIECTRIAET HAKOIUIEHHE, CHCTEMATH3ALIIO HH)OPMALIHH TIO
npejiMeTaM, pasjiesiaMm i TeMam;

- OpPranu3yeT 0CTYI K OaHKy nearornueckoii HHQopmaiui Ha JOGbIX HOCHTE X, IIPOCMOTP
3JIEKTPOHHBIX BEPCHH NEJArornyecKux u3Ianuii;



- OCYIIECTBACT TeKylilee HHpopMupoBanue (HI HHPOPMALHMH, 0030PBI HOBLIX HOCTYIUICHHIT 1
nyOImKaimii);

- CNIOCOOCTBYET MPOBEACHHUIO 3aHATHIE 110 (HOPMHUPOBAHHIO HHPOPMALHOHHO KYIBTYPEI; SBISETCS
0a30ii JUIs IPOBEICHHA MPAKTHYECKHX 3aHSTHIl 110 paboTe ¢ HH(OPMAITHOHHBIMHU peeypcamu;

) ocywectsiset muddepentuposantoe GubIMOTEHO-HHPOPMAIHOHHOE o0ciyKuBanue poauTenei
(MHBIX 3aKOHHBIX TIPEACTABUTEINEH) YUarmuxcs:

- YAOBJICTBOPSACT 3apOCHI 10JIb30BaTe/ el 1 HHYOPMHPYET O HOBBIX NOCTYIUIEHUSX B OUOIHOTEKY:
- KOHCYJIBTHPYET 110 BOIIPOCAM OPraHH3allii CEMEHHOr0 YTeHHs, 3HAKOMUT ¢ HH(pOopManueii 1o
BOCTIHTaHMIO JIeTei;

= KOHCYJIBTHPYET 110 BONpOcaM yueOHbIX H3aHMIl JUIS ydalnxcs.

4. Opranmsanus JesaTeJbHocTH Oubanorexn

4.1. Hanuune ykommniekroBannoii 6uGimorekn B o6pazoparenbHoil opranmsainuu o0s3aTelbHO.

4.2. CrpykTypa 6uOIHOTEKH BKIIOYAET a0OHEMEHT M UM TAIBHBI 3a1.

4.3. bubmioreuno-ua(opMaHOHHOE 00CITYKHBAHHE OCYWIECTBJIACTCSH Ha OCHOBe OHOIHOTEYHO-
HHPOPMALMOHHBIX PECYPCOB B COOTBETCTBHH C YyueGHBIM M BOCHHTATENBHBIM Turanamu OV,
[porpaMMaMu, IPOEKTAMH H IUIAHOM padboThl OHGIHOTEKH.

4.4. B nensax obecrieyenus MoJiepHm3aiii GUOIHOTEKH B YCIOBHAX undopmaTusanui 06pazosanus n
B IIpeJieniax BbIAeseMbIX cpejicts OV obecneunsaer 6ubanorexy:

- TapaHTHPOBAHHBLIM  (DMHAHCHPOBAHHEM KOMIUICKTOBAHMS —OMONMOTEUHO-  MH(OPMALHOHHBIX
PecypcoB (B CMeTe yUpeKIACHHs BHIBOAUTCA OT/IC/IBHO);

- HEOOXOJMMBIMH  CITY)KCOHBIMH M [POM3BOJCTBEHHBIMH TIOMEIICHHUAMH B COOTBETCTBHH CO
CTPYKTYpOil OMOIMOTEKH M HOPMATHBAMH 110 TeXHHKe 6E30MacHOCTH H B COOTBETCTRHH ¢ CanlluH;

- COBPEMEHHOH KOMIBIOTEPHOH, KOIMPOBAILHO-MHOKHTENLHON TEXHHKOH M HEOOXOMHMMBIMH
MPOrpaMMHBIMHU TTPOIYKTAMHM;

- PEMOHTOM H CEPBHCHBIM 00CIIY/KHBAHUEM TEXHHKH W 000py10Banus GHGIHOTEKH;

- OubsmoTeuHOM TeXHNKOH B KaHUEISPCKHMHU TIPHHAUTEKHOCTSIMM.

4.5. OV cospaer ycosus 1Uis COXPAHHOCTH aIapaTyphbi, 060PyI0BAHAS 1 HMYyLIeCTBa ONOIMOTEKH.
4.6. OTBETCTBEHHOCTD 33 CHCTEMATHYHOCTh H KAYECTBO KOMILIEKTOBAHHS OCHOBHOIO (honna
OubsmoTeKH, KOMILIEKTOBaHHE YueOHOro GOHA B COOTBETCTBHM ¢ (enepaabHBEIME

nepeyHsaMu yueOHUKOB N y4eOHO-MeTOMYeCKHX H3IaHHil, CO3/Ianne HeOOXOMMBIX

YCIOBHIT JUIs JieaTenbHoCTH OHOIHOTEKH HeceT pykoBoauTens OV,

4.7. Pexum paboTel GUGIMOTEKH ONpe/IeIISieTCs B COOTBETCTRBIM € IPABHJIAMH BHYTPEHHEr O
pacnopsiika OV, pernamentoMm (pexkumom) paGotst OV,

IIpu onpenenenun pexuma paGorsl GHOAMOTEKH NpPeAyCMATPUBACTCS BBIACICHHE OIHOIO pa3a B
MeCAL, CAHUTAPHOTrO JiHs, B KOTOPBIiT 00C/Iy)KHBaHHE MOJIL30BATENCH HE IPOH3BOANTCA.

4.8. B nensix obecrieuenus panHoHaILHOr0 HCHOMBL30BAHMS HH(POPMALHOHHBIX pecypcoB B pabote ¢
ACTEMH M IOHOIIECTBOM OnOiHOTEKa 00pa3OBATENbHOTO YYPEKJACHHA B3aHMOJCICTBYET ¢
MYHHIMIIATBHBIMH OuOInoTeKamu.

5. ¥Ynpasienne. lTars

5.1. ¥Ynpasnenne 6HOIHOTEKOMH OCYIIECTRISETCS B COOTBETCTBHM ¢ 3aKOHOAATEICTBOM

Poccuiickoit ®enepaunn, PecryGmnuku Bamkoprocran u yerasom OV,

5.2. OBuiee pyKoBOJCTBO ACATENBHOCTIO GHOIMOTEKH OCYIIECTBIISET pykoBoautesn OV,

5.3. bubnmnorexkapp naznadaercs pykosogutesem OY, BXOIHT B COCTAB MEAArOIHYECKOrO COBETA.

5.4. bubnnoTekaph HeceT OTBETCTBEHHOCTb B NpeEJIeax CBOEH KOMIETEHIHH nepeja o0LIECTBOM M
PYKOBOJHTEIIEM, YYALIMMHCA, HX POAMTESIMH (3aKOHHBIMH NPE/CTABHTEISIMH) 3a OpraHu3anuio u
pe3yibTaThl JACATENLHOCTH OHOJIHOTEKM B COOTBETCTBHM C (JYHKIMOHAIBHBIMH OOS3aHHOCTAMM,
NPelyCMOTPEHHBIMH KBATH(PHKAIMOHHBIMH TPeGOBAHMAMHU, TPYAOBBIM JIOFOBOPOM # yeTasom OV,
5.5. MeToanueckoe COMpoBOXKIEHHE JIEATENBHOCTH GHOTHOTEKH 06eCIeuHBAET METOIHCT

1o y4eOHbIM GoHAaM U KOJILHBIM GHOIHOTEKAM MyHHIMIATBHOTO HHOPMALHOHHO-METOHIECKOT0
HeHTpa paboTHUKOB 0Opa3oBaHusl.



5.6. Ha pabory B GHOIHMOTEKY NPHHHMAIOTCS JIHIA, HMEIOIIHE HEOOX0AUMYIO HPO(ECCHOHATBLHYIO
NOArOTOBKY, COOTBETCTBYIOILYIO TPEDOBaHUAM KBaNH(PHKAIMOHHON XapaKTEPUCTHKH 110 JI0JKHOCTH
M TIOJYYECHHOH CHEUMATBHOCTH, NOATBEPIKIACHHYIO JIOKYMEHTaMH 06 obpazoBanmu u  (vim)
KBaJIM(DUKAIIHH.

5.7. TpynoBele oTHOmEHUS paboTHHKOB OHGIHOTEKH H OV PEryJipyiorTcs TPYJIOBbIM JIOrOBOPOM,
YCJIOBHA KOTOPOro HE A0JIKHbI MPOTHBOPEUHTE 3aKOHOAaTeNLeTBY Poceniickoii Deepannn o Tpyjie.

6. Ilpasa n obsi3annocTn GubANOTEKH

6.1. bubmioTeka umeer npaso:

a) CaMOCTOATENBHO BBIOMPATL (POPMBI, CPEIICTBA W METOABI OUGIHOTEYHO- HH(POPMALTHOHHOTO
obciyxkuBaHna 00pa3oBATENLHOTO M BOCHHTATENBLHOIO MPOLECCOB B COOTBETCTBHH ¢ IEISAMH W
3a71a4aMH, yKaszaHHbIMH B yctaBe OV u nosioskenun o 6ubnmoreke:

0) NPOBOJMTE B YCTAHOBICHHOM MOPsAKE (aKyILTATHBHBIC 3AHATHS, YDOKH W KpyXk# Oubnnoreuno-
Onbimorpapuyecknx sHanuii n HHPOPMAUHOHHOI KYIBTYPBI;

B) ONPEJIEIATH MCTOYHHKH KOMILIEKTOBAHHS HH(OPMAIHOHHEIX PECYPCOB;

I) M3bIMATh H PEATH30BLIBATH JOKYMEHTHI M3 (JOHIOB B COOTBETCTBHH C HHCTPYKUHCH 110 yuery
Oubnuoreunoro Gouja;

/1) Y4acTBOBATh B YIPABIEHUH 00PA30BATE/ILHBIM YUPEHKICHHEM B MOPS/IKE, OTpe/Ie/IIEMOM YCTABOM
Oy

6.2. bubnuorexa o6s3ana:

a) obecrneunTh NONB30BATEISIM BO3MOKHOCTE PabOThI ¢ MH(POPMAIIHOHHBIMH PecypcaMy OHGIHOTEKN:
0) uHpopMHpOBaTE HOJIB30BATENE O BHIAX NIPEIOCTABISEMBIX GHGINOTEKOI YCIyT:

B) 00eCneunTsh HayYHYIO OPraHu3alMIo (YOHJIOB W KATATOrOB;

r) GpopmupoBarh (OHIBI B COOTBETCTBHM C YTBEPIKACHHBIMH (enepasibHBIMH [IEPEYHAMH YUeOHbIX
M3JaHHH, 00pasoBaTEIBLHBIME MPOrPAMMAMH, HHTEPECAMH, MOTPEGHOCTAMH 1 3arnpocamMu  Bcex
KaTeropuii nosib3oBareneii;

J1) He NONycKaTh HamM4Hus B GHOIHOTEYHOM (OH/E HKCTPEMHCTCKHX MaTepHasoB (B COOTBETCTBHHU C
(hestepalbHBIM CIUCKOM) H HX HCIIONB30BAHMS, B TOM YHCIIE NPH HOHCKE undopmanuu B Murepuere;
€) CoBepLICHCTBOBAThL HMHpOpMalonHO-GuGnorpaduyeckoe U GUOIHOTEUHOE obciy:kuBanue
10J1b30BaTENeH;

XK) obecrneunBaTh COXPAHHOCTh MCHOJIB30BAHHA HOCHTEICH HH(pOPMAIUH, HX CHCTEMATH3ALHIO,
pasMelleHHe H XpaHeHue;

3) obecrieunBaTh pexuM paGOTbl B COOTBETCTBHH C MOTPEOHOCTSIMH TONB30BATENCH W pabotoii
o0pa3oBaTesbHOI Opranu3aimm;

M) TpH BBITOIHCHMH paboOT B mpejenax CBOMX (YHKUHOHAIBHBIX O00f3aHHOCTEH COBIIIONATE
TpeOOoBaHHs HOPMATHBHBIX JIOKYMEHTOB 110 3aiurte MHMOPMALAN W IEPCOHAIBHBIX JIAHHBIX BO
ucnionnenune ri. 14 Tpynosoro koxexca P®, deaepanshoro 3akona ot 27.07.2006 r. Ne 152 3 «O
NEPCOHANBHBIX JAHHBIX»;

K) MOBBIIATH KBATH(DHKAIHIO.

7. llpasa u ob6s3annocTn noansosareseii 6udamorexn

7.1. Tlonb3oBaren GHOIHOTEKH HMEIOT TIPABO:

a) monyyaTh MOMHYIO MHPOPMAIHIO 0 cocTaBe GUOIHOTEYHOrO (onia, mudopMalHOHHEIX pecypeax H
1pejocraBiseMblx OHOIMOTEKOIT yenyrax;

0) moinb3oBarbes cnpaBouno-Gubmorpaduuecknm anmapaToM GHOIHOTEKH:

B) MOJIy4aTh KOHCY/IBTALHOHHYIO TIOMOIIb B TOMCKE M BBIGOPE HCTOYHHKOB HHpopMalun;

I) TOJy4aTh BO BPEMEHHOE NOJIB30BAHHE HA aGOHEMEHTE H B YHTAILHOM 3a/e MeqaTHbIe H3/1aHus,
ayJIMOBH3yallbHbIC JIOKYMEHTBI H IPYTHE HCTOYHHKH HHpOPMALK;

J1) NPOJUIEBATH CPOK TOJIB30BAHMSA IOKYMEHTAMH;



€) mojyyath TeMaTHueckue, (pakrorpaduueckie, yTOUHSIONHE H Onbnuorpaduyeckue crnpasku Ha
ocHoBe (ponzia Gudbmorexu;

’K) IOJTy4aTh KOHCYJIBTAlMOHHYIO ITOMOIIb B paGoTe ¢ nndopmarimeii;

3) YUacTBOBAaTH B MEPOIPUATHSX, TPOBOAUMBIX OHGIHOTEKOIH:

K) oOpararbes Uist paspemienis KOHQIUKTHON CHTYaIHH K PYKOBOAHTEIO HIKOJIb.

7.2. Tlonb3oBaresn OUOGIHOTEKH 0OsI3aHbI:

a) cobmoaarh paBHia noib30BaHHs OHOIHOTEKOI:

0) GepekHO OTHOCHTHLCS K MPOM3BEACHHSM TIeHaTH (He BBIPBIBATH, HE 3aru6aTh CTpPaHHIl, HE JENaTh B
KHHTax MOXMCPKUBaHMii, OMETOK), WHBIM JIOKYMEHTAM Ha PazjiMvHLIX HOCHTENSX, 000PYI0BaAHMIO,
HUHBEHTapIO;

B) NOJUIEPKHBATHL INOPAJOK PACCTAHOBKH KHHT, H3JaHHil, JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OHOIMOTEKH, PACTIONOKEHHS KAPTOUEK B KATAIOTAX M KAPTOTEKAX:

r) HOJIL30BATHCA IEHHBIMH U CIIPABOYHBIMH JIOKYMEHTAMH TOJIBKO B MOMEIIEHHH oubnunorexu:

1) yoeuThes IpH MOMyueHHH KHAT, U3aHMii, TOKYMEHTOB B OTCYTCTBHH JIe(DEKTOB,

a npu obHapyeHuH nponHQopMupoBaTh 06 TOM GHOIHOTEKAPS; OTBETCTBEHHOCTH 3a
oOHapysKeHHbIe AeEKTEI B C/IaBACMBIX KHUIAX, H3/AHUAX, JOKYMEHTAX HECeT NOCIe il
10J1b30BATEb;

€) PACIHCHIBATECA B UMTATENECKOM (JOPMYJIAPE 3a Kak/iblil 1OTyYeHHbI IK3EMILISIP KHHTH, W3/IaHHs,
JAOKyMeHTa (MCKIIoueHue: yyaumecs 10 14 ner);

K) BO3BPAIIATE KHUTH, H3/IaHUs, IOKYMEHTBI B GHGIHOTEKY B YCTaHOBJICHHBIE CPOKH;

3) 3aMEHATH KHWIH, M3JaHHA, JOKYMEHTH OMGIMOTEKH B ciyuae HX YTpaTbl MM IOPYH HM
PABHOLCHHBIMH; B Clydae YTpaThl YHTATEIAMH MPOW3BEICHHIT NeYaTH MIM NPHUYHHCHHS WM
HEBOCMOMIHMOrO  Bpe/la  OTBETCTBEHHOCTh MO KOMIICHCAIMM NPHYHHEHHOrO ymepba 3a mopuy
(yTpary) GUGIMOTEUHBIX PECYPCOB HECYT POAMTENH (3AKOHHbIE IIPEJICTABUTENN) YUALTHXCS

M) HOIHOCTBIO PACCUHTATHCS ¢ OMOIMOTEKOH MO MCTEYEHHH cpoka oOyuenus M padoThl B
obpazoBartebHOI Opranu3amm.

7.3. llopsnok nonb3zosanus GUOIHOTEKOI:

a) samuch ywanmxcs OV B GuGAnOTeKY NPOM3BOAHUTCS 11O CIIMCOYHOMY C€OCTaBY Kiacca B
WHJIUBHJLyaJIbHOM TIOpSJIKE,

TIElarOruieckKuX W HHBIX pabOTHHKOB 0Opa3oBaTebHOM OPraHn3almu, pojHTesell (HHBIX 3aKOHHBIX
TIPE/ICTABATEIICH) yUaIuxcs - 10 nacnopry;

0) nepeperncTpaius rosb3oBateleil GHOIMOTEKH TPOH3BOIHTCA EKEFOIHO:

B) JIOKYMCHTOM, TOJATBEPIKIAIONHM [IPABO MONB3OBAHHA OHOIHOTEKOM, SBSETCH YHTATEIHCKMIE
(opmyusip;

B) 4HTATENLCKHIT (opMynsap (GUKCHpYeT aTy BBIIAYH [0J1B30BATENTIO JOKyMeHTOB M3 omaa
OubioTeKH M UX BO3BpallleHHs B GUGIMOTEKY.

7.4. Tlopsanok nonb3oBanus aGOHEMEHTOM:

a) MOJIB30BATE/IM UMEIOT MPABO IOJYYHTH HA JIOM M3 MHOTOTOMHBIX M3JaHuii He GoJjce JBYX KHHUI
OJIHOBPEMEHHO;

0) MaKcHMaIbHbIC CPOKH MOIB30BAHUS IOKYMEHTAMH:

- yueOHukn, yueOHsle nocobus - yueGHbIiH 1o/

- Hay"4HO-IIOMYJIApHAast, 03HABATE/IbHAA, Xy/J0KECTBEHHAS TuTeparypa - 15 aneii;

- HCPHOAMYECKHE U3/IaHus, H3/IaHHA NOBBILICHHOIO cripoca - 15 ueii;

B) NOJI30BATENIM MOTYT IIPOUIHTE CPOK TTONB30BAHMS AOKYMEHTAMH, €CJ/IH Ha HHX OTCYTCTBYET CIIpOC
CO CTOPOHBI APYTHX MOJIL30BATEIICH.

7.5. Ilopanok nonp30Banus Y TATBHBIM 32JI0M:

a) KHHMIH, M3JQHHUA, JOKYMEHTBI, NpEIHA3HAYEHHBIE UIA paGoTHl B YHTANLHOM 3ae, HAa JIOM He
BBIJIAIOTCSI;

0) SHUMKIONEMH, CHPABOYHUKH, PE]KHE, LEHHBIE M MMEIONMecs B eAHHCTBEHHOM IK3EMILISIpE
AOKYMEHTBI BBLIAIOTCS TOJIBKO 1St pabOThl B YUHTAILHOM 3aJ1€.

6. ITopsinok paboThl ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OHGIIHOTEKE:



a) paboTa y4acTHHKOB 06pa3oBaTeNbHBIX OTHOICHHI ¢ KOMITBIOTEPOM IPOH3BOIHTCH

B IPUCYTCTBHH OubInoTeKApS;

0) paspemaercs paGora 3a ojHUM [ICPCOHANIEHBIM ~ KOMNBIOTEpPOM He Goliee JBYX wyesioBek
OJIHOBPEMEHHO;

B) INOIb30BaTeNh WMEET MNpaBo padoTarh c JICKTPOHHBIM ~ HOCHTENIeM MH(OPMAIMK  Tociie
NpCABApHTEILHOTO TECTHPOBaHNUA ero Gubimorekapem;

I) MO BCeM BOMpoOcaM Moucka MHpOPMALHH B WMntepuere nonssosarens nomken oOpamarscs K
Oubnmorekapio; sanperaercs oOpatenue k pecypcam Unrepuera, MPEJUIONaralouuM OriaTy:

1) paboTa ¢ KOMIBIOTEPOM TIPOM3BOIMTCS COIIACHO YTBEPIKJACHHBIM CAHHUTAPHO- THIHEHHYECKHM
TpeboBaHUAM.



